
Login: 
 

Choose your family and enter the password. Click Log In. 

NOTE: When logging in the FIRST TIME the password is newpassword (all 

lower case) and then go to Change Password from the main menu to change 

your password). 

 

 

 

 

Forgot your password? 
 

Click on the Forgot Password? link and you will be taken to this page. Enter you User Name the same as 

the User Name on the main login page and click Submit. If successful an e-mail will be sent to your e-

mail address with the password and you will be returned to the login page. 



 

  



Main Menu: 
 

From the main menu you can: 

 Enter or modify Volunteer Hours for the current year 

 Enter hours for Last Year 

 Change your password 

 Log out and return to the RMAE site 

 

 

 

 

Current Year entry of hours: 
 

Enter the date (icon will bring up a calendar), hours, a description, choose a category and click Add 

Entry. 

 

 



Once an entry has been made, the total hours will be updated and the record added to the grid. If an 

error is made, clicking Delete will delete the record. 

 

 

 

 

 

 

 

 

 



Entry of hours for last year: 
 

Enter the date, hours, category and description and click Add Entry. For last year's hours there is no 

record displayed or hours entered. 

 

 

Change Password: 
 

Enter your existing password, the new password and confirm the new password and click Change 

Password. If the change succeeded a message will display. 

 

 

 

 


