Login:

Choose your family and enter the password. Click Log In.

NOTE: When logging in the FIRST TIME the password is newpassword (all
lower case) and then go to Change Password from the main menu to change

your password).

User Name: Selectafamily -

Betrn to rmae_org Forgot Password?

Password: |

User Name: Ellis -

Password: eeeee

Beturn to rmae_org Forgot Password?

Forgot your password?

Click on the Forgot Password? link and you will be taken to this page. Enter you User Name the same as
the User Name on the main login page and click Submit. If successful an e-mail will be sent to your e-
mail address with the password and you will be returned to the login page.



Forgot Your Password?

Enter vour User Name to receive vour password.

User Name:



Main Menu:

From the main menu you can:

e Enter or modify Volunteer Hours for the current year
e Enter hours for Last Year

e Change your password

e Logout and return to the RMAE site

[ Enter/modify Wolunteer Hours ]

[ Enter Volunteer Hours for Last Year ]

[ Change password ]

[ Log Out ]

Current Year entry of hours:

Enter the date (icon will bring up a calendar), hours, a description, choose a category and click Add

Entry.
Date: [814/2009 i
Hours: |4
Waorked in classroom|
Description:
Category: |In Classroom - with students |Z|
Add Entry




Once an entry has been made, the total hours will be updated and the record added to the grid. If an
error is made, clicking Delete will delete the record.

Date- [8/4/2009 =
Hours: le

Worked in classroom
Description:
Category: I In Classroom - with students |E|

Total hours completed: 96.70
Date Time Description Category

thi=s i=s a test description and it -
Delete 4/21/2009 1000 [ocds to be checked and tested and il In Classroom - with students

test of hours

Delete 7/1/2009 3.25 Auction

test again
Delete 7/10/2009 5.00 In Classroom - with students

test
Delete &/7/2003 30.00 Other

Test of description entry.

Delete 8/10/2009 1.50 In Classroom - with students

tima



Entry of hours for last year:

Enter the date, hours, category and description and click Add Entry. For last year's hours there is no
record displayed or hours entered.

Date: 4/2{2009
Hours: 4
Category: Lunch/Recess -

Had l'.1:‘u::':1.|

Description:

Add Entry Return to Main Menu

Change Password:

Enter your existing password, the new password and confirm the new password and click Change
Password. If the change succeeded a message will display.

Change Your Password
Password:
New Password:
Confirm New Password:

Change Password ” Cancel ]

Change Password Complete

Your password has been changed!



